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ANNUAL PERFOR ANCE ASSESilIENT REPORTS (APARsl

!n NDMC, Annual Performance Assessment Reports (APAR) for-all cadres except Group D

cadres. are written finan"iat yea'-*'"e-'ioi"u"t' itn' t""un" ot" noliced in the present system:-

li) The APARS provide important feedback to the officer concerned as also to the Council

abort abilitv, character and i"iii' j'"*'-"iit'" 
"nicer 

qll er:::llv the dulv reported'

revrewed alrd accepted APAH"s;;e ioiJ'"r'ur" to ttt" officer concerned and thus th€re

is no opportunity tor self-correction

llr) The duly reporied, revrewed and accepted APARS ale normally not available on time'

oflen lhe officer 
"on""'n"o'r'?JtJ""'1li"i'i"t 

o"n lpln for it; necessary reportrng or

review. ln some caset' tn* 
'"li"i"i"r'vt 'i 

pio"*'ng of pto'otion cases' ln view ol

this it is decided to *it"urv"Jo""'i"tn"''J"tni 
"o'ooi ottou"'n'ent of lndia for higher

civil seNices as Iollows:- 
r Dop&T's o'M' No'

1 The following time schedule for various stages of APARS- as^rr

35014/4/83.Estt(A)0,,"o''zi"bsiijii-",ij.6lar'ro.zlorrl2/2009-Estt-(A)dated
16.022c09-wrllbeforro*"otii"iivioi"rrposisinGroupA'BandcofNDMC

Ag!,vtty__ Cut oft Date

at--ank ApAR rormloEgiven i-th; offict-'epof! lli^:' "
May

Ii"iii" a*,""ltr,te concerned Departmenu Personnel
-""----n- 

p""lty,ng the Reportlng officer & Revieung

c tk -?4$t3/ a"fi /c &(dl / 'l 1"11,
r.i*64-slqp&lt ++€41* 1*-*"q6- -r ,f+,(10' 

NEW DELHI tlltUNICIPAL COUNCIL
PAL!(A KENDRA: NEW DELHI

S"rr rppi-a"ir uvGe ott"e'' t'lgqliglgl 

- 
-Iooiarslt uf nePortins Au!!g!ll-

Ap!,rt-sarby AElqEg A!!!or!!- - -- ---)
ili*f""f r" !"1h"49918S9ry++,-^ -:-.
ffitt',"ottl."t'"rli"i'ro- l"a tte comments ol reporting authority/reviewing

co-mmendaith-e offtcer relgrteg u!on:{ 3!I- 
- ;;---- January

May

zfl reoiu"rv

,."V(\{s/ I
d#:vd />
d,tt't\svp

rity & ?cceptin!3Yqgll
ffiy to omier rePorted

upon

Arl the Reportins & Review ns otftcers^:':r:"::frt"ffT,i;:"tirTes;fffx:i H:"flfj
above so that APARS of all.emplove?:.";J"r[;;;;;" 

aflrcers ilho farled to rnitiate/

*:.1''T:i3L["":"""TTr"Tipr3,X,]TI",;''i''s"ii' iiu 
"""" 

,"av be w.rr be intimated

ro the Drrector (Personnel), noruc *no" ma j 
-illi 

tJi tt'" 
"'pt'n'tlon 

of the concdrned

o-ffi""-o fo|' not niu,ng performed the publrc duty'

3. rhe said instructions have been accepred. bv the comf]",ll1Yli?1t["],3.Yi;
L:"i"1i:Tl'#:'il:,';:'J;; ;;;;iffi :L;xl* tl",m.l*ff ' *::':H:3rhF same' a trme rrmrr nas usErr 

" -- "iJoi -vvt"r" 
lhe time-limrt' prescnbed

shall forfe therr rrghi t, recojg 
-t119 ]^, " r.r ,< nossrbt

i:]",i;:::'J31ii, ;,15i ii ogisi,is''r,",io ;e acrhercd to as far as possibre

As per
officer
in the

0'l^

o"tea,--LE!pls

r\)



the AP O'ticer
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remarks in the APAR of the Officer to be reported upon and he shall submiGfi ApARs
held by him for Reporting to the Reviewing Officer on the nexl working day. Simitarty, lhA

cer shall al his
31i' Auoust of the vear in which thE finincEt veiiEndEi.

4. The names of those Reporting Officers and R.,.,rewlng Officers who failed to
initiate/revaew the APARS even by 3Os June or 31.r ;r.gust ;s the case may be wilt be
intimated to the Competent Authority, who may calt {or the explanation oI the concerned
officers for not having performed the public duty of writrn! the ApARs withan the due date
and ih absence of proper justilication direct that a Wiiti! warnino for detav in completino
the APARs be olaced in the APAR folder of the defauti:ro officer concernEd. 

-

5. For brlnging in transparency and ctanty in the ACR sy.tern in accordance with Dop&T,s
C rvl No. 2101 1/1/2005-Estt.(A) dated 14.05.2009, ii wi be ensured that a copy of the
d,rjv reported, reviewed and accepted APAR should b9 communicated to the concerned
olficer who shall have opportunity to make any represenlalion against any entry or final
grading in APAR within a period of 't5 days from the date of receipt of APAR. The
(epresentaiion shall be restricted to the specific factuat observations contained.in the
reporl and shall be sent to C.R. Ceil, which in turn,,r;tl have it sent to the Reporting
Officer concerned and then to the Reviewing Oflicer alongwith comments of Repoding
Officer. After receipt of comments of the Reporting Oficer and Reviewing Officer, the
matter shall be placed before Competent Authority for,rhodification, if nec€ssary.

6. lf no representation is received wilhin '15 days, it shiii be deemed that he/she has no
representation to make and the APAR'l/ill be treated as iinal.

7. An annual executive health check is now mandatory lor all Group A Offlcers above the
age of 45 from the Financial Year 2018-2019. A copy of the summary of medical report
is to be attached to the APAR Form. The health check up may be done in charak Palika
Hospital or any empanelled hospitei of NDlt/lC and expenditure on such health check up
wrll be borne by NDMC

L lt has been found necessary to pres.ribe a tin'le litnit after which the Reporting/

Reviev,/ing Officer shall forfeit his right to r.corC the APAR. lt has been decided that

while lhe time-limits prescribed in the aforesaid, 
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forfeit his right to;nter any remarks in the APAR of tf,e officer to be reporled upon and

he shsll submit all APAR5 held by him for reporting to',he Reviewing Officer on the next

working day.
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Secrqtary

All HOD9 (A3 per list)

Copy to:-
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PS to Chairman.
PS to Chief Auditor / Ffu CVO l/rdvisor(Rcvatoe;
birector (t.f.) tor ptacing this circular on the website of NDMC
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mmediate
Oflcers

IIOD


